
/]l8of] k|;f/ ;]jf ljsf; ;ldlt                 

/]l8of] g]kfn 
 

v'Nnf÷cfGtl/s k|ltof]lutfsf] b/vf:t kmf/fd 

 

b=kmf= g+=  

btf{ g+=÷ldltM 

a}+s ef}r/÷/l;b g+=           /sd ?=    ldltM 

!= lj1fkg g+= 

@=  kbM     txMM   :yfgM 

#= ;]jfM      ;d"xM   pk;d"xM   kl/Iff s]Gb|M  

$= pQm kbsf] nflu v'nf / ;dfj]zL ;d"xx? dWo] lj1fkg ePsf h'g h'g ;d"xdf cfj]bg ug]{ xf] ;f] ;d"x d'lgsf] vfnL sf]7f 

leq l7s -_ lrGx nufpg] / g]kfn /fhkqdf ;"lrs[t gePsf ;dfj]zL eP ;dfj]zL k|df0fkqsf] k|ltlnlk pd]bjf/ :jo+n] 

k|dfl0ft u/L clgjfo{ ;+nUg ug'{ kg]{5 .  

-s_ v'nf -v_ dlxnf -u_cflbjf;L÷hghftL -3_ dw];L -ª_ blnt -r_ckfË -5_ lk5l8Psf] If]q  

       

%= pDd]bjf/sf] gfd y/M -s_ b]jgful/sdf M  

-v_ c+u|]hLdf (BLOCK LETTER) : 
^= :yfoL 7]ufgf M c~rnM lhNnfM uf=lj=;=÷g=kf=M 

 j8f g+=M ufpF÷6f]nM kmf]g g+=÷df]jfO{n g+=M  

&= xfnsf] 7]ufgM c~rn M lhNnfM uf=lj=;=÷g=kf= 

 kmf]g g+=M df]jfOn g+=M 

*= hGd ldlt M lj=;+=        ;fn        dlxgf      ut] O{:jL ;Dat\M      ;fn        dlxgf      ut]  

(= b/vf:t lbg] clGtd ldlt;Dddf x'g] pd]/ M  =========== jif{================dlxgf   ============lbg  

!)= lnËM !! gful/stf g+=M !@= gful/stf lnPsf] lhNnf M 

!#= afa'sf] gfd y/M  !$= cfdfsf] gfd y/M 

!%= afh]sf] gfd y/M !^= klt÷kTgLsf] gfd y/M 

 

!&= z}lIfs of]Uotf, tflnd / sfof{g'ejM -b/vf:t kmf/fddf e/]sf] kbsf] nflu cfjZos kg]{ Go'gtd z}lIfs of]Uotf, tflnd             

/ sfof{g'ejdfq pNn]v ug]{_  

-s_ z}lIfs of]UotfM  

cWoog u/]sf] lzIf0f 

;+:yfsf] gfd 

k/LIff lng] 

;+:yf 

k|fKt z}lIfs 

of]Uotf 

;+sfo pQL0f{ ;fn >]0fL k|fKt k|ltzt 

       

       

       

 

-v_ tflndM la1fkgdf dfu eP cg';f/sf] tflnd pDd]bjf/ :jo+n] k|ltlnkL k|dfl0ft u/L ;+nUg ug'{kg]{5 M 

tflnd lbg] ;+:yf / :yfg  ;+:yfsf] btf{ g+= tflndsf] gfd tflndsf] cjlw 

    

    

 

-u_ sfof{g'ejM lj1fkgdf dfu eP cg';f/sf] sfof{g'ej pDd]bjf/ :jo+n] k|ltlnlk k|dfl0ft u/L ;+nUg ug'{kg]{5 M 

sfof{nosf] gfd kb >]0fL÷tx lgo'lQmsf] lsl;d ;]jf u/]sf] cjlw 

    b]lv ;Dd 

      

      

      

    

d'vfs[[lt :ki6 b]lvg] 

xfn;fn} lvlrPsf] 

kf;f]6{ ;fOhsf] kmf]6f] 

6fF;L lgj]bsn] lgj]bg 

/ kmf]6f]df kg]{u/L 

x:tfIf/ ug]{ 



 

 

!*= lj1fkgdf dfu ul/Psf] b/vf:t;fy k]z u/]sf] sfuhftsf] ljj/0f pNn]v ug]{ M  

!= gful/stfsf] k|df0fkqsf] k|ltlnlk yfg 

@= cfjZos Go"gtd z}lIfs of]Uotfsf] k|df0fkqsf] k|ltlnlk yfg  

#= ;dfj]zLsf] k|df0fkqsf] k|ltlnlk yfg 

$= tflndsf k|df0fkqsf] k|tlnlk yfg 

%= cg'ejsf k|df0kqsf] k|ltlnlk yfg  

hDdf ;+nUg k|df0fkqsf] k|ltlnkL yfg M  

!(= d}n] dfly pNn]v u/]sf ;a} laa/0f 7Ls ;fFrf] x'g\, kl5;Dd km/s kg]{ 5}g, km/s k/]df jf Aoxf]/f em'¶f 

7xl/Pdf sfg"g adf]lhd ;x'nf a'emfpFnf . 

 

           NofKr] ;xL5fk 

pDd]bjf/sf] gfd / y/ M                bfof      jfof 

pDd]bjf/sf] x:tfIf/M 

ldltM 

 

!= sfof{nosf sd{rf/Ln] eg]{  

s_ b/vf:t ?h' u/L a'‰g] sf] gfd / x:tfIf/M  

v_ /f]n g+=M  

u_ :yfgM     3_ k/LIff s]Gb|M 

@= b/vf:t lbPsf] ;d"xx?M  

-s_ -v_ -u_ -3_ -ª_ -r_ -5_ 

       

 

#= b/vf:t r]s ug]{ sd{rf/Lsf]     #=b/vf:t k|dfl0ft ug]{ clws[tsf]  

  gfd y/M         gfd y/M 

  b:tvtM         b:tvtM 

 ldltM         ldltM  

 

 



 

 

/]l8of] k|;f/ ;]jf ljsf; ;ldlt                                           

/]l8of] g]kfn 

k|j]z kq 

                        

k/LIffyL{n] eg]{ M  

!= lj1fkg g+===================                     

@= kb M    tx M                    :yfgM 

   ;]jfM                 ;d"xM                  pk;d"x   k/LIff s]Gb|M 

                           

$= pQm kbsf] nflu v'nf / ;dfj]zL ;d"x dWo] lj1fkg ePsf h'g h'g ;d"xdf cfa]bg ug]{ xf] ;f] ;d"x 

 d'gLsf] vfnL sf]7f leq l7s -_ lrGx nufpg'xf];\ . 

-s_ v'nf  -v_ dlxn  -u_cflbjf;L÷hghftL -3_ dw];L -ª_ blnt  -r_ ckfË  -5_lk5l8Psf] If]q  

       

pDd]bjf/sf] gfdy/M                                         pDd]bjf/sf] b:tvtM 

sfof{non]  eg]{ M                                   clws[tsf] b:tvtM 

/f]n g++=                                             bhf{M  

                                                   ldltM  

 

k/LIffyL{n] kfngf ug'{ kg]{ lgodx? M 

!=  k|j]zkq ljgf k/LIffyL{nfO{ s'g} klg k/LIff -k|of]ufTds÷lnlvt / cGtjf{tf{_ df a:g lbOg] 5}g / df]jfOn kmf]g ;d]t lgif]w 

ul/Psf] 5 .  

@  k/LIff z'? x'g' eGbf !% ldg]6 cufl8 306Låf/f ;"rgf u/]kl5 k/LIff xndf k|j]z lbOg] 5 .  

#=  Ps306f jf ;f] eGbf a9L ;dosf] k/LIff ePdf k/LIff z'? ePsf] #) ldg]6;Dd / Ps 306f eGbf sd ;dosf] k/LIff ePdf 

k/LIff z'? ePsf] !% ldg]6;Dd cfpg] k/LIffyL{nfO{ dfq k/LIffdf ;fd]n u/fpg ;lsg]5 . k/LIff z'? ePsf] #) ldg]6 kl5 dfq 

k/LIffyL{nfO{ k/LIff xnaf6 aflx/ hfg lbOg]5 . k/LIff xndf lstfa, skL, sfuh, rL6 cflb Nofpg x'Fb}g . k/LIffyL{ cfk;df 

s'/fsfgL / ;+s]6 ug{ kfOg] 5}g .  

$=  k/LIffyL{n] k/LIff xndf cg'lrt sfo{ u/]df jf ug]{ pBf]u u/]df s]Gb|fWoIfn] lghnfO{ k/LIff xnaf6 lg:sf;g u/L To;sf] 

k|ltj]bg lgo'lQm l;kmfl/; ;ldltdf lbg]5 . lgo'lQm l;kmfl/; ;ldltsf] lg0f{ocg';f/ ;hfo x'g]5 .  

%=  ;?jf /f]u nfu]sf] k/LIffyL{nf{ xndf k|j]z lbOg] 5}g . k/LIffyL{ xndf k|j]z u/L s]xL eP ;ldlt hjfkmb]xL x'g]5}g .  

^=  k/LIffyL{sf] gfddf lr¶L, kmf]g, aLdf cflb s]xL rLh cfO{ k'u]df ;f] k/LIffyL{n] pQ/sfkL ga'emfP;Dd ;f] lng lbg x'Fb}g .  

&=  k/LIff o; ;ldltsf] lj1fkg jf ;"rgfdf pNn]lvt sfo{qmd cg';f/ x'g]5 .  

*=  k/LIffyL{n] cfkm"n] k/LIff lbPsf] lbgsf] xflh/ ug{ 5'6 ePsf] eP t'?Gt va/ u/L xflh/ ug'{ kb{5 . 

(=  k/LIffxn leq xf]xNnf ug'{ x'Fb}g . s'g} k|Zgkqx? c:ki6 cIf/ eO{ ;f]Wg' kbf{ p7L c?nfO{ jfwf gkg]{ u/L af]Ng' kg]{5 .  

!)=  k|j]zkqsf] k|ltlnlk k|fKt ug{sf] nflu pDd]bjf/n] cfˆgf] Ps k|lt kmf]6f] / ?= @)).– sf] ef}r/÷/l;b ;+nUg u/L plrt sf/0f 

;lxt ;ldltdf lgj]bg lbPdf k|j]zkqsf] k|ltlnlk pknAw u/fpg ;lsg]5 .  

!!=  pQ/k'l:tsfsf] tf]lsPsf] :yfgdf afx]s cGoq pQ/k'l:tsfsf] s'g} klg 7fpFdf -yk sflkdf ;d]t_ gfd, y/, /f]n g+=, x:tfIf/ jf 

cfkm" lrlGxg] s'g} ;+s]t jf lrGx n]v]df To:tf] pDd]bjf/sf] pQ/k'l:tsf /2 ug{ ;lsg]5 .  

!@=  b/vf:t lbPsf] kbsf] nflu cfjZos kg]{ Go"gtd z}lIfs of]Uotf, tflnd / sfof{g'ejsf] k|df0fkqsf ;Ssn k|lt ;lxt 

cGt{jftf{df pkl:yt x'g'kg]{5 t/ S.L.C. eGbf dfly Go"gtd of]Uotf tf]lsPsf] pDd]bjf/n] S.L.C. b]lvs} z}lIfs of]Uotfsf 

sfuhftx?sf] ;Ssn k|lt ;d]t Nofpg'kg]{5 .  

d'vfs[[lt :ki6 

b]lvg] xfn;fn} 

lvlrPsf] kf;kf]6{ 

;fOhsf] kmf]6f] 

6fF;L lgj]bsn] 

lgj]bg / kmf]6f]df 

kg]{u/L x:tfIf/ ug]{ 



      /]l8of] k|;f/ ;]jf ljsf; ;ldlt       

    /]l8of] g]kfn 

       k|j]z kq 

                        

k/LIffyL{n] eg]{ M  

!= lj1fkg g+===================                     

@= kb M    tx M                    :yfgM 

   ;]jfM                 ;d"xM                  pk;d"x   k/LIff s]Gb|M 

                           

$= pQm kbsf] nflu v'nf / ;dfj]zL ;d"x dWo] lj1fkg ePsf h'g h'g ;d"xdf cfa]bg ug]{ xf] ;f] ;d"x  d'gLsf] vfnL sf]7f 

leq l7s - _ lrGx nufpg'xf];\ . 

-s_ v'nf  -v_ dlxn  -u_cflbjf;L÷hghftL -3_ dw];L -ª_ blnt  -r_ ckfË  -5_lk5l8Psf] If]q  

       

pDd]bjf/sf] gfdy/M                                         pDd]bjf/sf] b:tvtM 

sfof{non]  eg]{ M                                   clws[tsf] b:tvtM 

/f]n g++=                                             bhf{M  

                                                   ldltM  

 

k/LIffyL{n] kfngf ug'{ kg]{ lgodx? M 

!=  k|j]zkq ljgf k/LIffyL{nfO{ s'g} klg k/LIff -k|of]ufTds÷lnlvt / cGtjf{tf{_ df a:g lbOg] 5}g / df]jfOn kmf]g ;d]t lgif]w 

ul/Psf] 5 .  

@  k/LIff z'? x'g' eGbf !% ldg]6 cufl8 306Låf/f ;"rgf u/]kl5 k/LIff xndf k|j]z lbOg] 5 .  

#=  Ps306f jf ;f] eGbf a9L ;dosf] k/LIff ePdf k/LIff z'? ePsf] #) ldg]6;Dd / Ps 306f eGbf sd ;dosf] k/LIff ePdf 

k/LIff z'? ePsf] !% ldg]6;Dd cfpg] k/LIffyL{nfO{ dfq k/LIffdf ;fd]n u/fpg ;lsg]5 . k/LIff z'? ePsf] #) ldg]6 kl5 dfq 

k/LIffyL{nfO{ k/LIff xnaf6 aflx/ hfg lbOg]5 . k/LIff xndf lstfa, skL, sfuh, rL6 cflb Nofpg x'Fb}g . k/LIffyL{ cfk;df 

s'/fsfgL / ;+s]6 ug{ kfOg] 5}g .  

$=  k/LIffyL{n] k/LIff xndf cg'lrt sfo{ u/]df jf ug]{ pBf]u u/]df s]Gb|fWoIfn] lghnfO{ k/LIff xnaf6 lg:sf;g u/L To;sf] 

k|ltj]bg lgo'lQm l;kmfl/; ;ldltdf lbg]5 . lgo'lQm l;kmfl/; ;ldltsf] lg0f{ocg';f/ ;hfo x'g]5 .  

%=  ;?jf /f]u nfu]sf] k/LIffyL{nf{ xndf k|j]z lbOg] 5}g . k/LIffyL{ xndf k|j]z u/L s]xL eP ;ldlt hjfkmb]xL x'g]5}g .  

^=  k/LIffyL{sf] gfddf lr¶L, kmf]g, aLdf cflb s]xL rLh cfO{ k'u]df ;f] k/LIffyL{n] pQ/sfkL ga'emfP;Dd ;f] lng lbg x'Fb}g .  

&=  k/LIff o; ;ldltsf] lj1fkg jf ;"rgfdf pNn]lvt sfo{qmd cg';f/ x'g]5 .  

*=  k/LIffyL{n] cfkm"n] k/LIff lbPsf] lbgsf] xflh/ ug{ 5'6 ePsf] eP t'?Gt va/ u/L xflh/ ug'{ kb{5 . 

(=  k/LIffxn leq xf]xNnf ug'{ x'Fb}g . s'g} k|Zgkqx? c:ki6 cIf/ eO{ ;f]Wg' kbf{ p7L c?nfO{ jfwf gkg]{ u/L af]Ng' kg]{5 .  

!)=  k|j]zkqsf] k|ltlnlk k|fKt ug{sf] nflu pDd]bjf/n] cfˆgf] Ps k|lt kmf]6f] / ?= @)).– sf] ef}r/÷/l;b ;+nUg u/L plrt sf/0f 

;lxt ;ldltdf lgj]bg lbPdf k|j]zkqsf] k|ltlnlk pknAw u/fpg ;lsg]5 .  

!!=  pQ/k'l:tsfsf] tf]lsPsf] :yfgdf afx]s cGoq pQ/k'l:tsfsf] s'g} klg 7fpFdf -yk sflkdf ;d]t_ gfd, y/, /f]n g+=, x:tfIf/ jf 

cfkm" lrlGxg] s'g} ;+s]t jf lrGx n]v]df To:tf] pDd]bjf/sf] pQ/k'l:tsf /2 ug{ ;lsg]5 .  

!@=  b/vf:t lbPsf] kbsf] nflu cfjZos kg]{ Go"gtd z}lIfs of]Uotf, tflnd / sfof{g'ejsf] k|df0fkqsf ;Ssn k|lt ;lxt 

cGt{jftf{df pkl:yt x'g'kg]{5 t/ S.L.C. eGbf dfly Go"gtd of]Uotf tf]lsPsf] pDd]bjf/n] S.L.C. b]lvs} z}lIfs of]Uotfsf 

sfuhftx?sf] ;Ssn k|lt ;d]t Nofpg'kg]{5 .  

 

d'vfs[[lt :ki6 

b]lvg] xfn;fn} 

lvlrPsf] kf;kf]6{ 

;fOhsf] kmf]6f] 6fF;L 

lgj]bsn] lgj]bg / 

kmf]6f]df kg]{u/L 

x:tfIf/ ug]{ 


